
 
 
 

APPLICATION PACK 
 
 
Board of Directors Recruitment 
 
The Media Centre is seeking new non-executive board members to join us and 
work alongside the senior management team to help shape the future of the 
organisation. 
 
Previous experience of being a non-executive director is not required. 
 
Background 
 
The Media Centre (registered as Creative Media Centre Ltd) is a thriving 
community of innovative businesses and creative enterprises in Huddersfield.  
 
It provides: 
 

• services and environment conducive to business growth and 
development  

• serviced office accommodation for media and creative enterprises  
• business services for virtual clients (not based in our buildings) 
• a programme of events that amplify the diverse cultural life of 

Huddersfield 
• space for exhibitions, conferences, meetings and events 
• a coffee house that nurtures opportunities for building networks and 

sharing ideas. 
 
Established in 1995, The Media Centre has grown substantially. It now 
manages over 60,000 square feet of workspace and living accommodation as 
well as exhibition and conference facilities. Almost 200 businesses now have 
an address at The Media Centre making it one of the most significant clusters 
of creative and media businesses in the UK. 
 
The Media Centre is a company limited by guarantee. Its annual turnover is 
circa £650k and the organisation relies entirely on commercial income 
generated from providing serviced office space and meeting room hire to 
deliver its creative projects and purpose-led business plans. 
 



The Media Centre has a core staff of ten (fte), and a small team of part-time 
Barista’s working in our café. We are committed to creating a diverse 
workforce and offering flexibility within employment contracts. 
 
Join the Board: 
 
The Board of Directors consists of up to nine members who support the 
organisation in many ways. Board members each bring unique skills to the 
organisation and contribute to its success.     
 
The role of the non-executive director is NOT to be involved in the day to day 
management but to ensure that the executive management and team are 
subject to due and proper governance: 
 

• Constructively challenging executive management in relation to the 
company’s strategy; (“Challenge”) 

• Scrutinising the performance of management and monitoring 
reporting of performance; (“Scrutiny”) 

• Promoting the interests of The Media Centre by acting as an 
ambassador for our goals and values. 

• Scrutinising the financial controls and risk management to ensure they 
are robust and defensible 

• Monitoring the executive management’s performance and the 
integrity of financial information; (“Monitor”) 

• Determining appropriate levels of remuneration of executive 
management and having a prime role in appointing and removing 
directors (where necessary) and in succession planning. 

 
We are seeking candidates who are enthusiastic about the creative and digital 
industries, supporting small businesses, culture, the town of Huddersfield and 
who can commit themselves for a period of 3-6 years. We are interested in 
hearing from people with skills, knowledge and expertise in one or more of 
the following areas: 
 

• Financial Direction (Financial management scrutiny, strategic 
planning, commercial awareness, change and risk management) 

• Marketing and Public Relations (profile raising, audience/client 
development and lead generation, PR and advertising, events, 
sponsorship and membership programmes, data protection) 

• Catering and hospitality (café, restaurant, hotel and retail, customer 
service.) 

• Estate Management (Facilities management, capital projects, property 
purchase, legal compliance, health and safety, workspace trends) 

• Tech sectors and future growth areas 



• Knowledge of Huddersfield’s creative communities/businesses and 
some understanding of the purpose and work of The Media Centre 

 
The appointment is voluntary, but reasonable expenses will be reimbursed.  
Moreover, we are able to offer: 
 

• A dynamic forum for debate and discussion 
• An opportunity to make a valuable contribution to the town and 

borough 
• An appreciative repository for your skills, ideas and experience 
• The chance to inform and influence the economic and creative 

development of Huddersfield and Kirklees 
 
As a non-executive board member, you will be placed on the public register 
with Companies House as a director of the company. 
 
Time commitment: 
 
Less than one day a month on average, including attendance at board 
meetings, which take place four times per year and an informal planning day 
that occurs once each year. All meetings are held at The Media Centre in 
Huddersfield. 
 
How to apply: 
 
Please provide a CV and covering letter of no more than two pages outlining 
your motivation for applying, your contribution to the skills and networks we 
seek and the training and development needs you think you’ll have if you are 
appointed. 
 
Email your CV and covering letter to brent.woods@themediacentre.org 
 
Deadline for applications is midday on Friday 7 June 2019 
 
Interviews are planned for June and July. 
 
If you would like to talk to an existing Board Member for more information 
before making an application, then please contact Brent Woods, Chief 
Executive, The Media Centre who will pass your details onto a member: 
brent.woods@themediacentre.org / 01484 483 000 


